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On behalf of the Winslow Township Board of Education, welcome to the Winslow Township 
Public School District.  You are a valued member of our team and essential to the educational 
success of our students.  The administration is committed to providing you with the vital 
support and materials that will enable you to meet the district’s goals and educational demands 
of our students. 

This handbook is designed to serve as a resource for information regarding Board policies, 
regulations, and procedures that are in effect throughout the district.  Your individual school 
may also have a building handbook that will reflect the procedures in your respective school. 

Again, welcome to the Winslow Township School District family, and we wish you a successful 
school year. 
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District Mission Statement 

 

The Mission of the Winslow Township School District, a large, diverse and 

growing community, is to educate all students to become independent, life-long 

learners; critical thinkers; and caring and confident members of their community.  

The district, in partnership with the community, and in a climate of cooperation 

and mutual respect, will provide an academic environment which values 

excellence and diversity, encourages students to strive for personal excellence, 

and assists them in acquiring the knowledge, skills and attitudes necessary to 

contribute positively to a rapidly changing world. 
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        SUPERINTENDENT’S VISION STATEMENT 

 

 

The Winslow Township School District provides a culturally rich, academically strong and challenging 

educational environment designed to ensure success for all students.  Students and staff are excited and 

committed to lifelong learning.  The District provides state-of-the-art technology to enhance good teaching 

and learning practices and day-to-day operations.  To this end: 

 

• The School Board Members and the Superintendent lead the charge in building public trust and 

confidence in the Winslow Township School District by reinforcing the community’s role as guardians 

of academic standards and student achievement. 

• Schools are student, family and community friendly.   

• Schools are kinder and gentler, changing from the inside out.   

• All district employees are committed to the lifelong learning of our students.   

• Teachers are committed to our primary purpose: Teach so that ALL children learn.  

• Teachers are trained to teach to the individual needs of each student. 

• Schools are clean and safe ensuring that our students are taught in an environment that is conducive 

to learning. 

• Parents are actively involved in all aspects of our schools.  

• Parent/teacher and student/teacher relationships are the core of our success. 

• Student achievement is the district’s primary objective and our students demonstrate measurable 

gain annually.  

• Students attend school and absenteeism declines and graduation rates increase.  

• Families choose to enroll in our district and take advantage of our educational programs. 

• Winslow Township School District is in its rightful place as a model for public education in the state 

of New Jersey.   
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Winslow Township Board of Education 
Board of Education Members 

 

Winslow Township Board of Education 
2022-2023 District Goals 

 
1. Student Achievement- Continue to implement best practices for delivering instruction to students 

utilizing all available and appropriate instructional models. This shall include: 

a. Ensuring articulation at all grade levels throughout the district. 

b. Focus on innovative classroom instruction at all grade levels. 

c. Ensuring all students have equal access to equipment and resources needed to facilitate and 

promote student learning in any setting. 

d. Evaluation and updating all district programs, including athletics and extra-curricular activities. 

e. Accountability of all district staff. 

2. Continue to foster a positive school environment that is conducive to teaching and learning: 

a. Focus on building relationships among staff and families that will result in increased learning and 

more effective instruction. 

1. Promote communication and feedback opportunities. 

b. Emphasis on collaboration with all district stakeholders. 

c. Promote an inclusive, diverse, and compassionate learning environment. 

3. Market our strengths and achievements to all stakeholders to increase capacity for greater 

parent/caregiver/community support: 

a. Continue with our public relations/marketing plan. 

b. Continue to work with various advisory committees in the district. 

c. Focus on refining our communication methods to better market our school district. 

 

Members  Email 

Cheryl Pitts, President  pittsch@winslow-schools.com 

Julie Peterson, Vice President   petersju@winslow-schools.com 

Larry Blake   blakela@winslow-schools.com 

Lorraine Dredden    dreddlo@winslow-schools.com 

Rita Martin   martinri@winslow-schools.com 
Cynthia Moore 
Rebecca Nieves 
John Shaw 

  moorecy@winslow-schools.com  
nievesre@winslow-schools.com 
shawjo@winslow-schools.com 

Kelly Thomas   thomaske@winslow-schools.com 
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 Board Office Staff Directory 2022-2023  

Superintendent’s Office   
Dr. H. Major Poteat Superintendent 856-767-2850 x7512 
Stephanie McCrary Confidential Secretary 856-767-2850 x7512 

Assistant Superintendent’s Office    
Dr. Dorothy Carcamo Assistant Superintendent  856-767-2850 x7511 
Allison Kurpicki Confidential Secretary  856-767-2850 x7511 
Yalonda Gambrell 
Michael Aponte 
Michael Falciani 

Bookkeeper 
District Supervisor of Technology 
Technology Network Supervisor 

856-767-2850 x7513 
856-767-2850 x7109 
856-767-2850 x8570 

Business Office    
Tyra McCoy-Boyle Business Administrator  856-767-2850 x7510 
Regina Chico Asst. Business Administrator  856-767-2850 x7516 
Tina Wydrzynski Accountant 856-767-2850 x7507 
Dorena Sherman Confidential Secretary  856-767-2850 x7510 
Lori Blair Bookkeeper  856-767-2850 x7515 
Gail Smith Bookkeeper  856-767-2850 x7519 
Linda Ellis Bookkeeper 856-767-2850 x7514 
Jacqueline Butler Bookkeeper 856-767-2850 x7503 
Dana Walsh Payroll Bookkeeper  856-767-2850 x7518 
Lisa Pantalone Payroll Bookkeeper 856-767-2850 x7509 

Human Resources Office    
Dion Davis Director of Human Resources  856-767-2850 x7521 
Courtney Rowan Confidential Secretary  856-767-2850 x7521 
Natasha Daniels Confidential Secretary/Benefits 856-767-2850 x7517 

Curriculum Office    
Sheresa Clement 
John Innocenzo 
Darryl Scott 

Director of Curriculum & Instruction 
Director of Research, Planning & Evaluation 
District Supervisor of Ed. Technology 

856-767-2850 x7499 
856-767-2850 x7498 
856-767-2850 x7502 

Cheryl Schwartz District Supervisor of Language Arts 856-767-7222 x7998 
Joyce D. Bombara Secretary  856-767-7222 x7499 
Rachel Cicchino Secretary 856-767-7222 x7498 

Student Support Services Office   

Dr. Robert Riccardi Director of Student Support Services 856-768-5108 x8503 
Marchelle Coleman Supervisor of Student Support Services 856-768-5108 x8502 
Joy Jenkins CST Secretary  856-768-5108 x8503 
Pamela Shaw CST Secretary  856-768-5108 x8502 
Providencia Cardillo CST Secretary 856-768-5108 x8505 

Transportation Office   

Tammy Wall Director of Transportation 856-767-2850 x7603 
Janice Pfluger Asst. Director of Transportation  856-767-2850 x7620 
Deborah Polisano Dispatcher 856-767-2850 x7610 
Kristine Iannaco Secretary 856-767-2850 x7640 

Before & After School Programs   

Jack Mills Coordinator of Special Projects  856-767-2850 x7575 
Jacquelynn Maccarella Secretary 856-767-2850 x7531 
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Winslow Township School District 

40 Cooper Folly Road Atco, NJ 08004 

Phone (856) 767-2850 • Fax (856) 767- 4782 

 
School No. 1 
413 Inskip Road 
Blue Anchor, NJ 08037 
609-561-8300 
609-704-1032 Fax 
Mr. Nathan Davis, Principal 
Ms. Cynthia Schiavo, Assistant Principal 
Ms. Carolyn Esposito, Secretary x 1101 
Ms. Nicole Zolda, Secretary x1102 
 

School No. 2 
125 First Avenue 
Sicklerville, NJ 08081 
609-561-8450 
609-704-1024 Fax 
Ms. Christa McBride, Principal 
Ms. Lauren Lee, Assistant Principal 
Ms. Darlene Harris, Secretary x 2202 
Ms. Evelyn White, Secretary x 2201 

School No. 3 
131 Sicklerville Road 
Sicklerville, NJ 08081 
856-728-1080 
856-875-5147 Fax 
Ms. Tamika Gilbert-Floyd, Principal 
Ms. Cindy Schiavo, Assistant Principal 
Ms. Cynthia Fletcher x 3301 
Ms. Gianna Esposito x 3302 
 

School No. 4 
541 Kali Road 
Sicklerville, NJ 08081 
856-728-2440 & 856-767-6294 
856-875-5401 Fax 
Ms. Lori Kelly, Principal 
Ms. Denise Barr, Assistant Principal 
Ms. Sara Grande x 4401 
Ms. Carol Pino x 4402 

School No. 5 
130 Oak Leaf Road 
Berlin, NJ 08009 
856-728-9445 
856-875-5402 Fax 
Dr. Nython Carter, Principal 
Ms. Lauren Lee, Assistant Principal 
Ms. Diane Brehm, Secretary x 5503 
Ms. April Bey, Secretary x 5501 
 

School No. 6 
617 Sickler Avenue 
Sicklerville, NJ 08081 
856-875-4110 
856-875-8052 Fax 
Mr. Glen Jackson, Principal 
Ms. Denise Barr, Assistant Principal 
Ms. Linda Carroll, Secretary x 6601 
Ms. Christina Perez, Secretary x 6602 

Winslow Township Middle School 
30 Cooper Folly Road 
Atco, NJ 08004 
856-767-7222 
856-767-5411 Fax 
Ms. Stella Nwanguma, Principal 
Ms. Dominique Upsey, Assistant Principal 
Mr. Daron Wright, Assistant Principal 
Ms. Jill Callahan, Secretary x 7011 
Ms. Suzanne Glemser, Secretary x 7010 
 

Winslow Township High School 
10 Cooper Folly Road 
Atco, NJ 08004 
856-767-1850 
856-767-5670 Fax 
Mr. Kurt Marella, Principal 
Ms. Lynette Brown, Assistant Principal 
Mr. Richard Dawkins, Assistant Principal 
Dr. Stacy Diggs, Assistant Principal 
Mr. William Shropshire, Assistant Principal 
Mr. Mark Whittaker, Athletic Director 
Ms. Trista Beaman, Secretary x 8011 
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School Hours and Closing Information 
Schools #1, #2, #3, #4 Staff Arrival - 8:50 a.m. 

Student Day Begins & Ends - 9:15 a.m. – 3:30 p.m. 

Delayed Opening - 11:15 a.m. 

Student Early Dismissal - 9:15 a.m. – 1:15 p.m. 

Staff Departure – 3:50 p.m. 

Schools #5 & #6 Staff Arrival – 8:20 a.m. 

Student Day Begins & Ends - 8:45 a.m. – 3:00 p.m. 

Delayed Opening – 10:45 a.m. 

Student Early Dismissal - 8:45 a.m. – 12:45 p.m. 

Staff Departure – 3:20 p.m. 

Winslow Township Middle School Staff Arrival – 7:48 a.m. 

Student Day Begins & Ends - 7:58 a.m. – 2:18 p.m. 

Delayed Opening – 9:55 a.m. 

Student Early Dismissal - 7:58 a.m. – 12:00 p.m. 

Staff Departure – 2:48 p.m. 

Winslow Township High School Staff Arrival – 7:00 a.m. 

Student Day Begins & Ends - 7:19 a.m. – 1:38 p.m. 

Delayed Opening – 9:19 a.m. 

Student Early Dismissal - 7:19 a.m. – 11:19 a.m. 

Staff Departure – 2:00 p.m. 

Emergency Weather Closing Number – 572 
 

Announcements will be made on the following stations beginning at 6:00 am: NBC 10 
News, 6 ABC News, CBS 3, Fox 29, KYW AM 1060, WDAS AM 1480, WDAS FM 105.3, FM 
101.5, WONZ 1590, WOND 1400 AM, WMGM 103.7 FM, and 98.3 FM. 
 

In the event that school openings are delayed, all school buildings will open two hours 
after normal starting time. Please remember that when there is a delayed opening, 
the bus pickup will be about two hours later than the regular bus schedule. 
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     Winslow Township School District 
40 Coopers Folly Road, Atco, NJ 08004 

(856) 767-2850 x7512 

 

H. Major Poteat, Ed.D. 

Superintendent 

To:                    All Certified Staff Members 

From:                     H. Major Poteat, Ed.D. 
                                Superintendent 

Subject:                N.J.A.C. 6A: 9-17.1(c) – Arrest Reporting Requirements for Certified Staff 

This memo is official notice to you of requirements contained in the New Jersey Administrative Code 6A:9-17.1 
(c). It requires that: 
 
Certificate holders report to their Superintendent within fourteen (14) days if they are arrested or indicted 
for any crime or offense by any jurisdiction and to report within seven (7) days the final disposition of such 
charge(s). 
 
In addition, the code requires the Superintendent to make reporting requirements known to 
certificate holders. The subsection reads as follows: 
 

1. All certificate holders shall report their arrest or indictment for any crime or offense to their 
Superintendent within fourteen (14) calendar days. 

2. The report shall include the date of arrest or indictment and charge(s) lodged 
against the certificate holder. 

3. Certificate holders shall also report to the Superintendent the disposition of any 
charges within seven (7) calendar days of disposition. 
 

Failure to comply with these reporting requirements may be deemed “just cause” pursuant to N.J.A.C. 6A: 9-
17.5. 
 
In addition, an amendment to the code now requires the Superintendent to notify the Board of 
Examiners when substitute teachers in their employ resign, retire or are removed from their 
positions because of accusations of criminal charges or unbecoming conduct. 
 
It is certainly my hope and expectation that it will not be necessary to enact the requirements 
contained in this section of the N.J.A.C. However, you are hereby notified that should you be 
affected by these new requirements, you are required by code, to report the situation to the 
Superintendent. 
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District Policy 
3212- ATTENDANCE (M) 

 

Section: Teaching Staff Members 

Date Created: March 3, 2010 

Date Edited: April 15, 2015 

 

The regular and prompt attendance of teaching staff members is an essential element in the efficient operation 

of the school district and the effective conduct of the educational program. Staff member absenteeism disrupts 

the educational program and the Board of Education considers attendance an important component of a staff 

member’s job performance. 

 

A teaching staff member who fails to give prompt notice of an absence, misuses sick leave, fails to verify an 

absence in accordance with Board policy, falsifies the reason for an absence, is absent without authorization, 

is repeatedly tardy, or accumulates an excessive number of absences may be subject to appropriate 

consequences which may include the withholding of a salary increment, dismissal, and/or certification of tenure 

charges. 

 

In accordance with NJSA 18A:30-1, sick leave is defined to mean the absence from work because of a personal 

disability due to injury or illness or because the staff member has been excluded from school by the school 

medical authorities on account of contagious disease or of being quarantined for such a disease in the staff 

member’s immediate household. No teaching staff member will be discouraged from the prudent, necessary 

use of sick leave and any other leave provided for in the collective bargaining agreement negotiated with the 

member’s majority representative, in an individual employment contract, or provided in the policies of the 

Board. In accordance with NJSA 18A:30-4, the Superintendent or Board of Education may require a physician’s 

certificate to be filed with the Secretary of the Board in order to obtain sick leave. 

 

The Superintendent, in consultation with administrative staff members, will review the rate of absence among 

the staff members. The review will include the collection and analysis of attendance data, the training of 

teaching staff members in their attendance responsibilities, and the counseling of teaching staff members for 

whom regular and prompt attendance is a problem. 

 

N.J.S.A. 18A:27-4; 18A:28-5; 18A:30-1 et.seq. 
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3216- DRESS AND GROOMING 
 

Section: Teaching Staff Members 
Date Adopted: August 24, 2022 

 
 
The Board of Education believes that appearance dress of teaching staff members is an important component 
of the educational program of this school district. The attitude of teaching staff members about their 
professional responsibilities and the importance of education in the lives of their students are reflected in their 
dress and appearance. Accordingly, in order to create an atmosphere of respect for teaching staff members 
and an environment conducive to discipline and learning, the Board establishes the following rules for the dress 
of teaching staff members in the performance of their professional duties: 
 

1. Acceptable attire for teaching staff members shall include, but not be limited to, 
dresses, skirts, blouses, suits, sweaters, pants, and dress shirts with or without a tie; 
 

2. Inappropriate attire within the regular school day includes, but is not limited to, the 
following: 

 

a. Jeans/leggings (unless approved by the Principal or designee for a special activity 
or event);  
 

b. T-shirts; 
 

c. Strapless shirts and dresses; 
 

 
d. Sweatshirts, shorts, sweatpants, workout attire unless approved by the Principal 

or designee; 
 

e. Beachwear; 
 

 
f. Hats and/or head coverings unless approved by the Principal or designee for 

medical or religious reasons; 
 

g. Open toe sandals; 
 

 
h. Revealing clothing; 

 
i. Tight-fitting clothing; 

 

 
j. Lace up sneakers; 
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k. Shoes without straps attached firmly to the heel. 
 

3. The clothing an appearance of all teaching staff members shall be clean and neat; 
 

4. No clothing may be worn that constitutes a danger to health or safety to the wearer or 
to others; and no clothing may be worn that interferes with the instructional program; 

 

5. A teaching staff member may request a waiver of this dress code for the performance 
of particular duties. Such waivers may be granted by the Principal or designee. 

 

6. The Building Principal or the teaching staff member’s supervisor, as appropriate, shall 
determine whether a violation of this dress code has occurred and shall discuss the 
violation with the teaching staff member concerned. Where a single violation so 
warrants or violations recur, the Principal or supervisor may enter a reprimand in the 
teaching staff member’s file and may recommend other appropriate disciplinary 
measures. 
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District Policy 
3281- INAPPROPRIATE STAFF CONDUCT 

 
Section: Teaching Staff Members 

Date Adopted: March 3, 2010 

 

The Board of Education recognizes its responsibility to protect the health, safety and welfare of all pupils within 

this school district. Furthermore, the Board recognizes there exists a professional responsibility for all school 

staff to protect a pupil’s health, safety and welfare. The Board strongly believes that school staff members have 

the public’s trust and confidence to protect the well-being of all pupils attending the school district. 

 

In support of this Board’s strong commitment to the public’s trust and confidence of school staff, the Board of 

Education holds all school staff to the highest level of professional responsibility in their conduct with all pupils. 

Inappropriate conduct and conduct unbecoming a school staff member will not be tolerated in this school 

district. 

 

The Board recognizes and appreciates the staff-pupil professional relationship that exists in a school district’s 

educational environment. This Policy has been developed and adopted by this Board to provide guidance and 

direction to avoid actual and/or the appearance of inappropriate staff conduct and conduct unbecoming a 

school staff member toward pupils. 

 

School staff’s conduct in completing their professional responsibilities shall be appropriate at all times. School 

staff shall not make inappropriate comments to pupils or about pupils and shall not engage in inappropriate 

language or expression in the presence of pupils. School staff shall not engage in inappropriate conduct toward 

or with pupils. School staff shall not engage or seek to be in the presence of a pupil beyond the staff member’s 

professional responsibilities. School staff shall not provide transportation to a pupil in their private vehicle or 

permit a pupil into their private vehicle unless there is an emergency or a special circumstance that has been 

approved in advance by the Building Principal/immediate supervisor and the parent/legal guardian. 

A school staff member is always expected to maintain a professional relationship with pupils and protect the 

health, safety and welfare of school pupils. A staff member’s conduct will be held to the professional standards 

established by the New Jersey State Board of Education and the New Jersey Commissioner of Education. 
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Inappropriate conduct or conduct unbecoming a staff member may also include conduct not specifically listed 

in this Policy, but conduct determined by the New Jersey State Board of Education, the New Jersey 

Commissioner of Education and/or appropriate courts to be inappropriate or conduct unbecoming a school 

staff member. 

 

School personnel, compensated and uncompensated (volunteers), are required to report to their immediate 

supervisor or Building Principal any possible violations of this Policy. In the event the report alleges conduct by 

the Building Principal or the immediate supervisor, the school staff member may report directly to the Director 

of Human Resources. In addition, school personnel having reasonable cause to believe a pupil has been 

subjected to child abuse or neglect or acts of child abuse or neglect as defined under N.J.S.A. 9:6-8.10 are 

required to immediately report to the Division of Youth and Family Services in accordance with N.J.A.C. 6A:16-

10.1 et seq. and inform the Building Principal or immediate supervisor after making such report. However, 

notice to the Building Principal or designee need not be given when the school staff member believes such 

notice would likely endanger the referrer or child(ren) involved or when the staff member believes that such 

disclosure would likely result in retaliation against the child or in discrimination against the referrer with respect 

to his/her employment. 

 

Reports may be made in writing or with verbal notification. The immediate supervisor or Building Principal will 

notify the Director of Human Resources of all reports, including anonymous reports. The Director of Human 

Resources will investigate all reports with a final report to the Superintendent of Schools. The Director of 

Human Resources upon reviewing an initial report or the Superintendent, upon reviewing the Director of 

Human Resources’ investigation report, may take such appropriate action as necessary and as provided for in 

the law. This may include, but is not limited to, notifying law enforcement, notifying the Division of Child 

Protection and Permanency in accordance with N.J.A.C. 6A:16-10.2 et seq., and/or any other measure provided 

for in the law. 

 

This Policy will be distributed to all school staff and provided to staff members at any time, upon request. 

 

N.J.S.A. 18A:28-5 et seq. 

N.J.A.C. 6A:16-10.1 et seq. 
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District Affirmative Action 
 
It is the policy of the Winslow Township Board of Education not to discriminate on the basis of race, color, 
creed, religion, ancestry, age, national origin, marital status, affectional or sexual orientation, gender, disability 
or social or economic status in its educational program, activities or employment. 
 
Any student, parent, teacher, administrator, or member of the community who has a grievance involving 
Affirmative Action may contact the District’s Affirmative Action Officer. 
 

Affirmative Action Officers (2022-2023) 
Dion M. Davis   District 

Siobhan Funches    School No. 1 

Xenia Perez    School No. 2 

Kevin Hoffman    School No. 3 

Scott Ritter    School No. 4 

Stefanie McCarthy   School No. 5 

Mia Gould    School No. 6 

Irumu Breau    Middle School 

Lynn DiMartino-Cowdin    High School 

 
District Policies and Procedures Addressing Affirmative Action 

Policy 1530- Equal Employment Opportunities (M) 
Policy 1523- Comprehensive Equity Plan (M) 
Policy 1550- Affirmative Action Program for Employment and Contract Practices/Employment 
Practices Plan (M) 
Policy 2260- Affirmative Action Program for School and Classroom Practices (M) 
Affirmative Action Grievance Procedures 

Affirmative Action Grievance Report Forms 
Policy 3362- Sexual-Harassment (M) 
Policy 5512– Harassment, Intimidation & Bullying 
Harassment, Intimidation & Bullying Report Form 
Policy 5750- Equal Educational Opportunity (M) 
Policy 5751- Sexual-Harassment (M) 

Policy 5755- Equity in Educational Programs and Services (M) 
 

Winslow Township Board of Education 
Mr. Dion M. Davis 

Affirmative Action Officer/Title IX Compliance Officer 
40 Cooper Folly Road 

Atco, NJ 08004 
(856) 767-2850 x7521 



19 
 

Title IX 
 

The Winslow Township School District honors its obligations to ensure that no student or employee suffers 

discrimination on the basis of sex, as defined in Title IX of the Education Amendments Act of 1972. Title IX, a 

federal law, enforced by the Office for Civil Rights (OCR), states: No person in the United States shall, on the basis 

of sex, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any 

education program or activity receiving Federal financial assistance. 

 

Title IX protects people from discrimination based on sex in educational programs or activities that receive 

financial assistance. Under Title IX, discrimination on the basis of sex can include sexual harassment, which is 

defined as conduct on the basis of sex that satisfies one or more of the following: 

• An employee of the District conditioning the provision of an aid, benefit, or service of the District on 

participation in unwelcome conduct; 

• Unwelcome conduct that a reasonable person would determine to be so severe, pervasive, and objectively 

offensive that it effectively denies a person equal access to the District’s education program or activity; 

• Sexual assault, dating violence, domestic violence, or stalking, as defined by applicable law. 

 

Reporting Harassment/Discrimination 

Any person may report sex discrimination, including sexual harassment (whether or not the person reporting is 

the person alleged to be the victim of conduct that could constitute sex discrimination or sexual harassment), 

in person, by mail, by telephone, or by electronic mail, using the contact information listed for the Title IX 

Coordinator, or by any other means that results in the Title IX Coordinator receiving the person’s verbal or 

written report. Such a report may be made at any time (including during non-business hours) by using the 

telephone number or electronic mail address, or by mail to the office address, listed for the Title IX Coordinator. 

 

Title IX Reporting Form 

 

Next Steps 

After a report of sexual harassment has been made, the school and/or Title IX Coordinator will reach out to the 

individual affected by the alleged misconduct, provide supportive measures, discuss the grievance policy, and 

offer the opportunity for the complainant to file a formal complaint if the behavior meets the Title IX definition 

of sexual harassment. If a formal complaint is filed, appropriate steps will be taken to investigate. Upon 

completing the investigation, the outcome will be shared with all stakeholders. 

 

Appeal Procedures 

If a party does not agree with the final determination made by the school or has concerns of noncompliance 

with Title IX or actions that would be prohibited by Title IX, he/she may appeal the determination by submitting 

a letter to the Superintendent. 

 
Title IX Compliance Officer 

Mr. Dion M. Davis 
davisdi@winslow-schools.com 

856-767-2850 X7521 
 
 
 

http://winslow-schools.entest.org/Title%20IX%20Reporting%20Form.pdf
mailto:davisdi@winslow-schools.com
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Anti-Bullying Bill of Rights 

 
The New Jersey Anti- Bullying Bill of Rights Act was signed into law on January 5, 2011. The provisions of this 

law went into effect September 1, 2011 and require that: 

 

• Every school district adopt a new harassment, intimidation, and bullying policy that is in compliance with 

the Act. 

 

• Every school district assign an Anti- Bullying Coordinator and every school have an Anti- Bullying Specialist 

and School Safety Team. 

 

• Every school district provide training to current and new school employees, volunteers and contracted 

service providers who have significant contact with pupils. 

 

• Every teacher complete at least two hours of instruction in harassment, intimidation, and bullying 

prevention in each professional development period as part of the professional development requirement 

pursuant to NJSA 18A:37-22d. 

 

• Winslow Township Policy 5512 -Harassment, Intimidation & Bullying Policy 

 

• NJ Anti-Bullying Bill of Rights Act - (Parent Guide) 

 

• Guidance for Schools on Implementing the Anti-Bullying Bill of Rights Act 

 

• Winslow Township HIB Report Form 

 

Anti-Bulling Coordinator:   Mr. Dion M. Davis 

School #1 Anti-Bullying Specialist:    Ms. Siobhan Funches 

School #2 Anti-Bullying Specialist:    Ms. Xenia Perez 

School #3 Anti-Bullying Specialist:    Ms. Bethia Thomas 

School #4 Anti-Bullying Specialist:    Ms. Laura Duca 

School #5 Anti-Bullying Specialist:    Ms. Dana Bredell 

School #6 Anti-Bullying Specialist:    Ms. Mia Gould 

Middle School Anti-Bullying Specialists:    Ms. Irumu Breau 

Ms. Rachelle Kimbrough 

High School Anti-Bullying Specialists:    Ms. Carrie Norlin  

Ms. Mackenzie Colliins 
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   Winslow Township School District 
40 Coopers Folly Road, Atco, NJ 08004 

(856) 767-2850 x7512 

H. Major Poteat, Ed.D. 
Superintendent 

403(b) UNIVERSAL AVAILABILITY NOTICE 

The Opportunity 

You have the opportunity to save for retirement by participating in Winslow Township School District’s 403(b) 

retirement plan. We recommend that all employees view a brief, 3-minute video presentation explaining what 

a 403(b) plan is, and how to contribute. The video can be reached at: www.omni403b.com. If there are any 

questions, you may contact The OMNI Group at 877-544-6664.   

 

How Can I Participate? 

You can participate in the Plan with pre-tax contributions by submitting a Salary Reduction Agreement (“SRA”) 

online via OMNI’s website (www.omni403b.com) or by submitting a completed SRA form, found on the same 

website, to OMNI either by facsimile to (585) 672 6194 or by mail to 1099 Jay St., Bldg. F, Rochester, NY, 14611. 

Additionally, prior to contributing you must open an account with an investment provider participating in the 

Plan. A list of the Plan’s participating investment providers may be viewed on OMNI’s website after submitting 

your Employer’s name and state. 

 

How Much Can I Contribute Annually? 

You may contribute up to $20,500 in 2022; this amount is subject to change annually. If you have at least 15 

years of service with your employer or you are at least 50 years old, you may be entitled to make additional 

contributions. For appropriate limits for your particular circumstances, please contact OMNI’s Customer Care 

Center at 877-544-6664. 

 

What If I Already Have An Account? 

If you are already contributing to the Plan, and you want to change your contribution amount or investment 

provider, simply complete and submit a new SRA. See directions above for on-line and paper submission 

options. 

 

What If I Do Not Want To Contribute? 

If you do not want to take advantage of this program, simply submit an SRA with the option “I do not wish to 

participate at this time” selected. See directions above for on-line and paper submission options. 

 

How can I get more information? 

You can access further information at www.omni403b.com . 
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Winslow Township Board of Education 
Tax Shelters/Disability Insurance 

Tax Shelters 
 

Amerprise / River Source Life                 Contact: Stephanie Tacco  856-741-8000 ext. 367 

Primerica                                           Contact: Rob Williams  609-261-3324 

Franklin Templeton                          Contact: Dave Guy  856-228-8588 

*Citi-Street    (Existing Citi-Street clients should contact Met Life)  800-560-5001 

*Met Life                     (No longer authorized to start new plans)  800-560-5001 

Midland National                                 Contact: Joyce and Troy Shorts  856-642-4074 

Lincoln Investment                                             Contact: Harold Hill:  856-596-4830 ext.2633 

Rian Steinbiss  856-596-4830 ext. 2406 

Joan Glenn  856-566-8330 

Sabrina Smith  877-213-5860 

AXA Equitable Access  856-751-5999 

Vanguard  800-662-2739 

Fidelity Investments                                    Contact: Aaron Skloff  908-531-6422 

*The Legend Group   (Formerly Thomas Seely- Existing clients should 

contact Lincoln Investment)  

877-819-7455 

 

Disability Insurance 

Prudential  800-704-1365 

MGM/Aetna (Unum) 866-881-2255 or 800-421-0344 

Aflac                                      Contact: Maryann Meyers  609-602-2700 

Phifer (American General)      Contact: Sharon Rattay  856-853-8400 

Colonial Life                  Contact: Charles “Tank” Harris 609-405-0775 

    

 

Life Insurance 

New York Life Insurance                Contact: Dan Giusti  609-412-4165 

                                                                              Mike Valentine  215-933-8506 

Colonial Life                         Contact: Charles “Tank” Harris  609-405-0775 
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Winslow Township School District 

Change of Address/Benefits 

 

 

In order to assist us with meeting staff needs and maintaining accurate records, we ask your assistance with 

providing us written notification of any personal data changes. Please be reminded that it is your responsibility 

to notify us, in writing, of any changes. 

 

 

A. Personal Information Changes – Name, address, telephone number, emergency contact information, etc. 

require completion of the Personal Information Change Form, which should be returned to the Office of Human 

Resources (hr@winslow-schools.com). You can find the Personal Information Change Form on your respective 

SCHOOL website.  

Your Username= first intial last name (i.e. jdoe) and the Password= WinslowS(number of school) for Schools #1- #6;  

WinslowMS (for MS staff) and WinslowHS (for HS staff).  

* Please note that you cannot change your name in any district databases (email, Genesis, payroll, Professional 

Growth or Absence Management) without providing a NEW social security card, reflecting the name change. 

Upon receipt of the appropriate documentation, we will update your name in ALL systems. 

 

B. W-4 Forms (Federal and NJ) – When making changes to marital or dependent status, you may wish to 

complete a new W-4 form, if you desire tax exemption changes. Changes to your W-4 may be done at ANY 

time. Your updated W-4 forms should be submitted to the Payroll Department for processing. 

 

 

C. Medical Benefits Changes – Questions or changes pertaining to dependent status, marriage, divorce, death 

of a spouse/child, birth/adoption of a child, a child who no longer qualifies for coverage, or Cobra, should be 

directed to Ms. Daniels at ext. 7517. Please note that effective July 1, 2011, unmarried dependents are covered 

until the end of the calendar year in which they attain age 26 or until they have secured employer based 

coverage. Please notify Ms. Daniels within three (3) weeks of a change in status for the necessary paperwork to 

mailto:hr@winslow-schools.com
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be completed. Failure to report your change in a timely manner may result in status changes being held until 

the next open enrollment period. 

 

 

NJ Division of Pension and Benefits- Update (eff. 8/2022) 

 

Benefitsolver 

The NJ Division of Pensions & Benefits no longer accepts paper applications for health benefit enrollment. All 

applications must be initiated through Benefitsolver, where you can access information about your major 

medical and RX benefits and update your status online (i.e. add new dependents, upload supporting 

documentation, confirm your coverage, and get links to health benefit vendors). All actively employed 

members who are enrolled in NJ SHBP/SEHBP health plans are eligible to access MyChoice Find a Provider to 

find and book qualified In-Network providers (general and mental health) and Included Health for expert second 

opinions. 

 

To initiate Benefitsolver, navigate to http://mynjbenefitshub.nj.gov 

• Click Register 

• Enter Social Security Number and Date of Birth 

• Enter Company Key= SHBP/SEHBP 

• Click Continue 

 

Grand Rounds 

The SHBP/SEHBP recently provided access to Grand Rounds, which allows members to obtain an expert 

second option- with no out–of-pocket costs. This added benefit applies to all covered members on your medical 

plan. You can enroll at: www.grandrounds.com/shbp.  

 

R Health 

As a member of the NJ State Health Benefits plan, you and your dependents have dedicated access to a 

personal R-Health doctor. R-Health offers same-day appointments, evening/weekend hours, and access to a 

personal doctor that knows you by name, whenever you want. By using R-Health, there are no co-pays or out-

of-pocket costs, ever. Learn more at www.R-Health.md/NJ.  

 

Health Benefit Contribution Percentage Change 

Pursuant to Chapter 78, PL 2011, all Winslow employees will remain at Tier 4 of the health benefit contribution. 

For employees who wish to estimate their expected health benefit contribution amounts, rate charts, salary 

based percentage scales, worksheets, and Percentage of Premium Calculators are available on the 

SHBP/SEHBP website: www.state.nj.us/treasury/pensions/calculators-2021.shtml. 

 

 

 

http://mynjbenefitshub.nj.gov/
http://www.grandrounds.com/shbp
http://www.r-health.md/NJ
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Pension Loan Process 

Effective January 2020, all pension loans must be disbursed by Electronic Fund Transmittal (EFT), also known 

as Direct Deposit. This requirement applies to all loans to eligible members of the Public Employees’ 

Retirement System (PERS) and Teachers’ Pension and Annuity Fund (TPAF). 

 

• You must be an active contributing member of the NJ Pension system (with a minimum of three years 

of contributing membership to your account) to take a loan. You are permitted no more than two loans 

in a calendar year. 

• Eligible members who wish to borrow against their pension account must have a valid bank routing and 

account number when submitting a Pension Loan Application through the Member Benefit Online 

System (MBOS). 

• Paper loan checks will no longer be produced under any circumstance. 

• Once your loan application is submitted, the loan cannot be canceled. If you wish to satisfy your full loan 

balance, you must request and complete a lump-sum loan payoff which will include your entire principal 

loan balance plus any accrued interest. 

 

Member Contribution Rate for pensions is currently 7.5% of your salary. 

 

Personal Benefit Statement 

The Division of Pensions and Benefits no longer issues Annual Personal Benefit Statements. Access to your 

Personal Benefit Statement is available to retirement system members through their personal accounts on the 

Member Benefits Online System (MBOS). You can find your pension account number on your paystub (right 

corner).  The online Personal Benefit Statement provides the following benefits: 

 

• A secure, fast, and efficient way for employees to verify pension account information and to plan for 

retirement. 

• Quarterly updates using the current posted account information from the Division of Pensions and Benefits. 

• All of the information presented on the paper statement, including: pension service credit; total 

contributions; loan balance; estimate of retirement benefit; group life insurance value; and health benefit 

enrollment information. 

• Instead of waiting for an annual printing, the online statement is available when employees need it- 24 hours-
a-day, seven days-a-week on their MBOS account; and 
• The statement can be viewed online or printed if a paper copy is needed. 
 

MBOS Designation of Beneficiary- Retirement Application 

Mandatory implementation of Multi-Factor Authentication (MFA) is now a requirement for access to MBOS via 

the myNewJersey portal. After MFA is activated, authentication may be done through SMS text on your 

cellphone. Registered MBOS users who have not already done so will be required to immediately implement 

MFA upon logging onto the myNewJersey portal.  
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Effective July 1, 2021, members filing for retirement are required to supply the following information for their 

designated beneficiaries: 

• Social Security Number 

• Date of Birth 

• Mailing Address 

• Relationship to the Member 

 

*As a security precaution, this information will no longer be optional, and retirement applications will not be 

processed without the necessary information. 

 

Service Credit 

Since retirement benefits are based in part on accumulated service credit, it is important that you receive the 

correct amount of credit for the amount of time you work. You receive one month of service credit for each 

month you make a full pension contribution. Employees paid on a ten-month contract from September 

through June will receive credit for the July and August that preceded September, if a full month’s pension 

deduction is taken for September. 

 

 

TPAF Membership Tier 

 

Tier 1- members who were enrolled prior to July 1, 2007, and who earn a minimum pensionable salary of $500 

or more. 

 

Tier 2- members who were enrolled on or after July 1, 2007 and prior to November 2, 2008, and who earn a 

minimum pensionable salary of $500 or more. 

 

Tier 3- members enrolled on or after November 2, 2008 and on or before May 21, 2010, and who meet or exceed 

a pensionable minimum salary set for the current year, subject to future adjustment. 

 

Tier 4- members enrolled after May 21, 2010 and prior to June 28, 2011, and who work the minimum number 

of hours per week (fixed hours of 32 or more). 

 

Tier 5- members enrolled on or after June 28, 2011, and who work the minimum number of hours per week 

(fixed hours of 32 or more). 

 

Vesting 

You are vested in the TPAF after you have attained 10 years of service credit. Being vested in the TPAF means 

that you are guaranteed the right to receive a retirement benefit. For Tier 1 and Tier 2 members, this is when 

you reach age 60. For Tier 3 and Tier 4 members, this is when you reach age 62. For Tier 5 members, this is 

when you reach age 65. 
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ACCESS YOUR PENSION ACCOUNT ONLINE THROUGH THE 

 

MEMBER BENEFITS ONLINE SYSTEM (MBOS) 

 

REGISTRATION INSTRUCTIONS FOR FIRST TIME USERS 

To use MBOS you must register with both MBOS and the myNewJersey Web site. 

These instructions will guide you through both processes. 

 

REGISTRATION FOR MBOS IS FREE 

READ AND FOLLOW THESE INSTRUCTIONS CAREFULLY! 

 

STEP ONE — SET UP YOUR MBOS ACCOUNT WITH THE DIVISION OF PENSIONS AND BENEFITS. 

 

1. Go to: www.state.nj.us/treasury/pensions 

2. On the Division of Pensions and Benefits home page click the link “Register for MBOS”. 

3. Read the “Disclaimer Page” that opens and click the “Continue” button if you are an Active Member or a 

Retiree. 

4. Complete all of the information requested on the MBOS “Member Registration” page. 

5. Be sure to select whether you are an Active Member or a Retiree. You will need both your Social Security 

number and your pension Member ID Number. 

 

Your pension Member ID can be found on your paystub (right corner) 

 

Note: If you register for MBOS as an active member, do not register again when you retire – you can continue to 

use your Logon ID and password from your active account. 

Pension ID Number: __________________________ 

 

6.  When all of the information has been entered click the “Submit” button. 

Note: At this point, MBOS checks to see if you have already registered. If it finds that you are a registered MBOS 

user, it will automatically take you to the myNewJersey “Log On Page.” If the "Log On Page" opens, see the MBOS 

log –on instructions for registered users. 

Otherwise, continue to item #7. 

7. The myNewJersey Account Page will open. 

 

STEP TWO — SIGN-ON TO, OR CREATE, YOUR myNewJersey ACCOUNT 

 

• If you already have a myNewJersey account, click "Yes" on the myNewJersey Account Page and follow 

these directions starting with item #1 below. 

• If you do not have a myNewJersey account, you need to create one. Click "No" on the myNewJersey 

Account Page and follow these directions starting with item #4 below. 
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Forms 
 

The following forms are available for download on your respective SCHOOL website under the Staff Resources 

tab. 

 

District Handbook (2022- 2023) 
WTEA Agreement (2019- 2022) 
District Mentoring Plan (2022- 2023) 
 

Calendars 

• District Calendar (2022- 2023) 
 
Employee Fact Sheets 

For your convenience, the following forms may be downloaded and forwarded to Human Resources for 

processing: 

• Absence Request Form 

• Field Trip Request Form 

• Fundraiser Request Form 

• Professional Development Request Form 

• Personal Information Change Form 

• W4-Form (Federal) 

• NJ W4- Form 

• W-9 

• Omni 403(b) Salary Reduction Form 

• Direct Deposit Authorization (A blank “Voided” check must accompany this form. Both documents should 

be submitted to the Payroll Department for processing) 

• Summer Pay Form 

• Overtime-Extra-time Payroll Voucher 

• Payroll Voucher Due Dates 2022- 2023 

• Tax Shelters-Disability Insurance Carriers 

• Tuition-Reimbursement-Procedures 

• Course Reimbursement Form (Support Staff) 

• Course Reimbursement Form (Certificated Staff) 

• TPAF Handbook 

• PERS Handbook 

• NJ First Act 

• Flexible Spending Plan 2022-2023 
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To ensure you and your family are adequately covered, the following Fact Sheets and forms are available for 

download courtesy of the NJ Division of Pensions and Benefits. 

 

Health Benefits 

• Chapter-78, PL-2011 

• Medical Plan Designs 2022 

• SEHBP Premium Calculation Charts for 2022 

• SEHBP and Benecard Rates for 2022 

• Reporting a Death- Fact Sheet #10 

• Employer Responsibilities Under COBRA- Fact Sheet #25 

• The Continuation of Health Benefits Under COBRA- Fact Sheet #30 

• Family Status Changes- Fact Sheet #48 

• Continuing Health Benefits for Overage Children with Disabilities- Fact Sheet #51 

• Benefits Under the Domestic Partnership Act- Fact Sheet #71 

• Health Benefit Coverage of Children Until Age 31 Under Chapter 375, P.L. 2005, Fact Sheet #74 

• Health Benefits Options when terminating employment – Fact Sheet #26 

• Civil Unions- Fact Sheet #75 

 

Purchase of Service & Pension Loans 

• MBOS Registration Directions 

• Purchasing Service Credit- Fact Sheet #1 

• Estimating the Cost of Purchasing Service Credit- Fact Sheet #2 

• Pension Loans- Fact Sheet #81 

 

Retirement 

• Applying for Retirement- Fact Sheet #4 

• Pension Options- Fact Sheet #5 

• Retirement Checklist- Fact Sheet #6 

• Enrolling in Health Benefits Upon Retirement- Fact Sheet #11 

• Taxation of Retirement Benefits- Fact Sheet #12 

• Disability Retirement- Fact Sheet #15 

• Calculating Your Own Retirement Allowance- Fact Sheet #54 

• About Your Retirement Check- Fact Sheet #64 

• Designating a Beneficiary- Fact Sheet #68 

 

Additional information may be downloaded and/or printed directly by visiting: 

www.state.nj.us/treasury/pensions 

 

 

http://www.state.nj.us/treasury/pensions
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Health Benefits Information 

 

The following links contain important information regarding your health benefits with the Winslow Township 

Board of Education: 

 

• Chapter 78- PL 2011 

• NJSHB Fact Sheet 

• NJ SEHBP Overview (NJ Direct and NJ Educators)- 2022 

• NJ SEHBP Monthly Rates (NJ Direct and NJ Educators)- 2022 

• Garden State Health Plan Overview- 2022 

• Garden State Health Plan Rates- 2022 

• Optum RX Website 

• SEHPB Premium Calculation Charts 

• Required Documentation for SHBP Dependent Eligibility and Enrollment 

• Delta Dental Plan Summary 

• Delta Dental Website 

• VSP Summary 

• VSP Website 

• Employer Responsibilities Under COBRA- Fact Sheet #25 

• The Continuation of Health Benefits Under COBRA- Fact Sheet #30 

• Health Benefit Coverage of Children Until Age 31 Under Chapter 375, P.L. 2005, 

• Fact Sheet #74 

• Notification of Health Benefits Rights 2021 

• Flex Spending Account Application (2022-2023) 

• Qualified Transportation and Parking Fringe Benefit Plan (2022- 2023) 

• Employee Assistance Plan (HMS) 

• Reporting a Death- Fact Sheet #10 

• Health Benefits Options when terminating employment – Fact Sheet #26 

• Benefits Under the Domestic Partnership Act- Fact Sheet #71 

• Civil Unions- Fact Sheet #75 
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Eligibility:      Employee must appear on regular payroll as a contracted employee and work Full-time (over 30 

hours/week). 

 

Effective Date: There is a waiting period of approximately two (2) months following an employee’s date of 

contracted employment. Coverage will begin the first day following the two (2) months of employment 

(assuming that the employee properly completed an SEHBP Enrollment Application in a timely manner). There 

are three exceptions to this effective date of coverage rule: 

 

• If an employee had at least two months of service on the date the employer joins SEHBP, coverage 

starts on the date the employer enters the program; 

• If an employee has an annual contract, is paid on a 10- month basis, and begins work at the beginning 

of the contract year, coverage begins on September 1st; 

• If an employee was enrolled in the SEHBP with a previous employer and the employee’s coverage is 

still in effect on the day work begins with the current employer (COBRA coverage excluded), coverage 

begins immediately so there is no break in coverage. 

 

Changes in Coverage/Family Status:       

Generally, active employees cannot change their type of coverage or dependent coverage until the next 

Open Enrollment period. The following exceptions overturn this rule: 

 

• A newly married employee may enroll their spouse and/or newly eligible dependent children. An SEHBP 

application must be filed within 60 days of the marriage. *Marriage and birth certificates must 

accompany the application. 

• When the birth or adoption of a child occurs, a SEHBP application must be filed within 60 days of the 

birth or adoption. Adoption would require legal documentation to be filed with the SEHBP application. 

• When a change in family status involving the loss of a family member occurs (divorce, death, child 

marries, no longer lives with the employee, or turns 26. 

• The employee is on a leave of absence and cannot afford to pay for coverage. Coverage can be reduced 

from Family to Single or Parent/Child while the employee is on the leave. When the employee returns 

to work, coverage can be increased back to Family coverage. 

• An employee’s spouse loses health benefit coverage; the employee has 60 days from the date of the 

loss of coverage to add a spouse to his or her coverage. The enrollment application MUST be 

accompanied by the spouse’s HIPAA certification form showing the date coverage was lost. 
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• If an employee is on leave during an Open Enrollment period, the employee may elect to make coverage 

changes upon returning to work. The employee must complete and submit an application within 60 

days of returning to work. The effective date of these changes will be the date the employee returned 

to work. 

 

*Coverage changes involving the addition of dependents are effective retroactively to the date of the event of 

eligibility, if the SEHBP application is filed within 60 days of the event. Active employees may decrease dependent 

coverage at any time. Deletions of dependent coverage are effective on a timely or prospective basis, that is, when 

they are processed by the Health Benefits Bureau. 

 

Coverage Upon Termination:            

An employee paid under a 10-month contract that starts work at the beginning of the school year (September 

1st) and terminates services with the employer at the end of that school year (June 30th), will be entitled to a 

full year’s coverage comparable to that of any employee paid on a 12-month basis, AS LONG AS THE 

FOLLOWING IS TRUE: The employee has worked for the number of months prescribed by the contract. 

 

 

*This means that SEHBP coverage for ten month employees and their dependents will continue during the summer 

months subsequent to the end of the school year (July and August), provided that proper deductions are taken for 

dependent coverage (if applicable). 

 

Note: In the event termination of employment at the end of the school year is due to a member’s retirement 

effective July 1st, coverage under the active group ends July 31st, at which time coverage under the retired group 

plan goes into effective on August 1st. 

 

 



35 
 

 



36 
 

 



37 
 

 



38 
 



39 
 

 



40 
 

 



41 
 

 



42 
 

 



43 
 

 

 



44 
 

 



45 
 

 

 



46 
 

 

 



47 
 

 

 



48 
 

 



49 
 

 


